
APPENDICES 
 

  TITLE      PAGE 
 
A. BARGAINING UNIT 79 
B. SALARY SCHEDULE 80-81 
C. CERTIFICATED EXTRA DUTY/STIPEND PAY 

SCHEDULE  & COACHING STIPEND PAY  
82-83 

D. SAMPLE EVALUATION CALENDAR 84-85 
E. SCHOOL CALENDAR 86 
F. COUNSELOR GUARANTEED SERVICES (If and 

when the MOU is not applicable) 
87-88 

G. ASSAULT ON STAFF 89 
H. REPLACING OR REPAIRING EMPLOYEE’S 

PROPERTY 
90 

I. EVALUATION FORMS 91-115 
J. AGREEMENT REGARDING CONFERENCE 

PERIODS 
116 

K. GRIEVANCE FORM 117 
L. SAMPLE BELL SCHEDULES 118-119 
M. TENTATIVE AGREEMENTS (added as 

negotiated) 
 

 
 
 

 78



APPENDIX A. - BARGAINING UNIT 
 
The bargaining unit shall consist of the following: 
 
    1. Classroom Teachers 

 2. Counselors 
    3. Work Experience Coordinators. 
    4. R.O.P. Coordinators 

 5. Librarians 
    6. Psychologists 
    7. Department Chairpersons 
    8. Alternative School Teachers 
    9. Speech Therapists 

10. School-Age Parenting Program Teachers 
11. Resource Specialist Teachers 
12. Special Day Class Teachers 
13. Curriculum Associates 
14. Athletic Directors 
15. District Department Chairpersons 
16. Head Counselors 
17. R.O.P. Teachers 
18. Basic Skills Laboratory Teachers 
19. Curriculum Development Specialist 
20. Independent Study Teachers 
21. Mentor Teachers 
22. Opportunity Teachers 
23. M.I.S.T./M.E.S.T. Teachers 
24. Resource Teachers 
25. Outreach Teacher Consultant 
26. Summer School Teachers 
27. Intersession Teachers 
28. Summer School Teachers-in-Charge 
29. Daily and long-term substitute teachers * 
30. Adult schoolteacher, adult school teacher-in-
charge, adult school counselors, and all other 
certificated Adult School employees, excluding the 
Director of Community Education, Assistant Director of 
Community Education and coordinators. (Language from 
Adult School contract, Article I.) 
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APPENDIX D. - SAMPLE EVALUATION CALENDAR 

 
Approximate 
Time Line Activity       Persons 
 
First   Pre- Disseminate guidelines,  Bldg. Admin. 
School Faculty processes, time lines, etc., 
Meeting  to all certificated staff. 
 
   Disseminate list of first  Bldg. Admin. 
   conference for evaluators and 
   evaluatees.  (optional) 
 
By Week 5  Evaluatees to notify building  Evaluatees 
   administrators of desired 
   additional evaluators (if any). 
 
By Week 6  Evaluators to provide evaluatees Evaluators 
   with the Personnel Planning and 
   Evaluation Statement forms. 
 
By Week 7  Evaluators to hold first   Evaluators & 
   conference with evaluatees to  Evaluatees 
   finalize the Personnel Planning 
   and Evaluation Statements. 
 
By Week 14 First observations are to be  Evaluators & 
   completed and conferences held Evaluatees 
   with written comments. 
 
By Week 15 If needed, conferences are to have Evaluators & 
   taken place to assess & implement Evaluatees 
   "Plan of Assistance". 
 
By Week 16 Evaluations due in Human Resources Evaluators 
   Office on first semester temporary 
   teachers (if any). 
 
By Week 26 Evaluation data due from   Probationary, 
   evaluatees (Probationary,Temporary, & 
    Temporary, Other Non-Permanent) other 
   to evaluators.     Non-permanent 
          Employees 
 
By Week 27 Second (final) conferences to  Probationary, 
   be completed for all Probationary Temporary, & 
   Temporary, and other Non-Permanent other  
   Employees.       Non-Permanent 
          Employees 
 
By Week 28 Final evaluations for all  Evaluators 
   Probationary, Temporary and other 
   Non-Permanent employees due in 
   Human Resources Office. 
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   Certification letters from Principals 
   or unit administrators to accompany 
   evaluations recommending reemployment 
   or dismissal of Probationary, 
   Temporary, and/or other Non-Permanent 
   employees. 
 
By Week 30 Second (final) conferences to be Evaluators and 
   completed for all permanent  Evaluatees 
   employees scheduled for evaluation. 
 
By Week 36 Final Confidential Evaluation  Evaluators 
   Reports for permanent employees 
   delivered to Personnel Office. 
 
   Copies given to employees no later 
   than the end of week 36. 
 
By Week 40 Final evaluation data due to  Evaluatees 
   evaluators from evaluatees for 
   their files. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 85



Appendix E-School Calendar 
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APPENDIX F. - COUNSELOR GUARANTEED SERVICES 
 

  This section is superseded by MOU in effect 
 

A. Appointment, Term, and Remuneration: 
 

The counselor shall be appointed upon the nomination of the 
Principal, with the recommendation of the Superintendent and 
by action of the Board of Trustees and shall be subject to 
the transfer and reassignment provision of the contract.  
Remuneration shall be by placement on the teachers' salary 
schedule. 

 

B. Responsibilities: 
 

The counselor has specialized training in counseling and 
human behavior, whose main focus is on the optimum 
development and learning efficiency of the individual 
student.  He/she is professionally prepared to assist and 
support teachers in their primary role of aiding individuals 
to learn efficiently and effectively.  The orientation of 
the counseling program should emphasize the developmental/ 
preventative approach.  The counselor is delegated 
leadership responsibility for the student personnel services 
within an individual school. 

 

C.   Exception To Job Description: 
 

Assumption of some duties by other counselors, so some 
counselors may maintain A.D.A.P.T. and other school climate 
programs.  (This is voluntary and should be handled at each 
individual school.) 

 

D. COUNSELOR GUARANTEED SERVICES  (AR 6164.2): 
 

The District guarantees the following services by the 
Guidance Department: 

 

 1. Seventh and Eighth Grades: 
 

a. Orientation to Middle School curriculum and 
requirements. 

 

b. Registration, placement, and program adjustment. 
 

c. Test interpretation to parents, teachers, and 
students. 

 

d. Teacher conferences on student academic progress 
and placement, when possible. 

 

e. Parents and students will be kept informed of 
student progress toward promotion. 

 

f. Personal counseling as initiated by counselor. 
 

g. Parent and/or student conferences, when possible 
 
h. Handling referrals which are counseling in nature 

and which are in compliance with the "Student 
Behavioral Manual". 
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 2. Ninth Grade: 
 

a. Crisis intervention, personal counseling and 
referrals, when possible. 

 
b. Interviews for each student, when possible. 

 
c. Registration, scheduling, and program adjustment. 

 
d. Interpretation of proficiency and achievement 

test. 
 

e. Parents can request special grade checks on 
students. 

 
 3. Tenth Grade: 
 

a. All services provided at the ninth grade. 
 

b. Students will be oriented to the offerings of the 
R.O.P. and other career choices for tenth grade 
year only. 

 
 4. Eleventh Grade: 
 

a. All services provided at the ninth and tenth 
grades. 

 
b. By the end of the eleventh grade, parents and 

students will be informed on student's progress 
toward graduation. 

 
c. Pre-college students will be given planning and 

financial information, opportunities to meet with 
college representatives, and informed of pre-
college testing-- S.A.T., A.C.T., etc. 

 
d. R.O.P. and other career choices will be explained 

as needed. 
 
 5. Twelfth Grade: 
 

a. All services provided at the ninth, tenth and 
eleventh grades. 

 
b. If a student is in danger of not graduating, 

parents and students will receive a graduation 
status report at the beginning and at the end of 
the seventh semester 

 
c. Students will be given assistance with 

applications (such as job, scholarship, college, 
financial aid). 
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APPENDIX G. - ASSAULT ON STAFF 
 
A. Assault Against School Employees: 
 
Whenever any employee is attacked, assaulted, or menaced by a 
student, the employee and the Principal of the school concerned 
shall promptly report such attack, assault, or menacing to local 
law enforcement. 
 
B. Grounds for Suspension or Expulsion: 
 
Whenever the Principal determines that a pupil has caused, 
attempted to cause, or threatened to cause physical injury to a 
staff member or pupil, that pupil shall be suspended from school 
or recommended for expulsion. 
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 APPENDIX H – REPLACING OR REPAIRING EMPLOYEES’ 
PROPERTY (A.R. 4146.5, 4246.5, 4346.5) 

 
A. The administration is authorized to compensate 

employees for damage to their personal property 
necessarily worn or carried when this damage is 
the result of activities in the pursuit of 
their employment and not the result of 
negligence of the employee. 

 
B. The administration is authorized to compensate 

employees or Persons for loss, destruction, or 
damage of personal property used in the schools 
of the District if caused by arson, burglary, 
or vandalism.  Compensation will be made only 
for materials which the District requires an 
employee to furnish as a condition of 
employment or which have been approved by the 
appropriate manager as vitally needed materials 
not available from the District and for which a 
fair value has been established in writing 
prior to approval by the manager. 

 
 
 
 

Legal References: 
Education Code 
35176. Replacing or repairing employees’ property 
35213. Reimbursement for loss, destruction or damage of 

personal property. 
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APPENDIX J. – SIDE LETTER OF AGREEMENT REGARDING 
CONFERENCE PERIODS 

 
The Salinas Union High School District (“District”) and Salinas 
Valley Federation of Teachers (“SVFT”) hereby enter into this 
side letter of agreement regarding conference periods. 
 

1. The conference periods were created to allow special 
education staff sufficient time to perform tasks, which 
are unique to the special education program and required 
in order to maintain legal compliance with special 
education laws.  Accordingly, duties performed during 
conference periods shall include, but are not limited to: 
! Conducting I.E.P. meetings 
! Assessing/testing students 
! Communicating with parents, home visits 
! Communicating with outside services or agencies, such 

as County Mental Health, Probation Department, Adult 
School, Department of Rehabilitation, ROP, Employers, 
Community Colleges or other educational resources, 
prevention and healthcare services, and others related 
to the rendering of student services 

! Observing special education students 
! Collaborating with main-stream teachers; modify 

assignments and student homework as needed 
! Developing and maintaining forms 
! Monitoring attendance and behavior 
! Meetings with students 
! Addressing matriculation issues 
! Serving as a resource to student study teams 
 

2. Where conference period functions impinge on the 
teacher’s preparation time, the balance of the conference 
period may be used for prep time purposes. 

 
3. Special education staff who leave campus during working 

hours to perform these duties are expected to notify 
their supervisor or the school’s front office of their 
departure and return. 

 
4. School sites with block or rotating schedules will 

designate a block as a conference/preparation. 
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SALINAS UNION HIGH SCHOOL DISTRICT 
(SALINAS VALLEY FEDERATION OF TEACHERS) 

Grievance Form 
 
 

GRIEVANT_____________________________________DATE______________________ 
 

SCHOOL SITE__________________________________CASE #____________________ 
 

LEVEL I_______LEVEL II________LEVEL III________LEVEL  IV________ 
 

SVFT CASE HANDLER______________________________________________________ 
 

Manager to whom grievance is addressed ______________________POSITION_______ 
 

******************************************************************************************************************** 
PLEASE COMPLETE THE FOLLOWING SECTION FOR LEVEL II AND BEYOND ONLY 
 
 

GRIEVANCE: 
_____________________________________________________________________________ 
 
_____________________________________________________________________________  
REMEDY SOUGHT: 
_____________________________________________________________________________ 
 
         _______________________ 
 
BACKGROUND: 
____________________________________________________________________________ 
   
____________________________________________________________________________ 
 
         ______________________ 
 
CONTRACT PROVISION VIOLATED, MISAPPLIED OR MISINTERPRETED:  (Stated Article(s) and 
section(s) of the contract) 
 
__________________________________________________________________  
 
JUSTIFICATION (IF NECESSARY): 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________   
 
Received by supervisor:    Time:   Date: 
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APPENDIX L - SAMPLE BELL SCHEDULES 
 
 

SAMPLE HIGH SCHOOL BELL SCHEDULE 
 
 
Schedule M-T-Non-Collaboration  W-TH-F 
 
Teachers shall be on duty at least five minutes before their 
first assigned period 
 
 
8:00 – 8:55  (55)  Period 1 
 
 Passing 1  (8)  
 (8:55-9:03) 
 
9:03 – 9:58  (55)  Period 2 
  
 Passing 2  (8) 
 (9:58-10:06) 
 
10:06 – 11:01  (55)  Period 3 
 
 Passing 3  (8) 
 (11:01-11:09) 
 
11:09 – 12:04  (55)  Period 4 
 
12:04 – 12:44  (40)  Lunch 
 
 Passing 4 
 (12:44-12:52) (8) 
 
12:52 – 1:47  (55)  Period 5 
 
 Passing 5 
 (1:47-1:55) (8) 
 
1:55 – 2:50  (55)  Period 6 
 
Teachers shall be on duty at least five minutes after their last 
assigned period 
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SAMPLE MIDDLE SCHOOL BELL SCHEDULE 
 
 
M, T, TH, F – 5 MINUTE PASSING PERIODS 
 
9:00 – 9:16  HR/SSR/ADVISORY  (16 min.) 
 
9:21 – 10:14  PERIOD 1   (53 min.) 
 
10:19 – 11:12  PERIOD 2   (53 min.) 
 
11:17 – 12:10  PERIOD 3   (53 min.) 
 
12:15 – 1:08  PERIOD 4   (53 min.) 
 
1:08 – 1:48  LUNCH    (40 min.) 
 
1:53 – 2:46  PERIOD 5   (53 min.) 
 
2:51 – 3:44  PERIOD 6   (53 min.) 
 
 
WEDNESDAY – 5 MINUTE PASSING PERIODS 
 
8:45 – 10:15  COLLABORATION  (90 min.) 
 
10:20 – 11:01  PERIOD 1   (41 min.) 
 
11:06 – 11:47  PERIOD 2   (41 min.) 
 
11:52 – 12:33  PERIOD 3   (41 min.) 
 
12:33 – 1:13  LUNCH    (40 min.) 
 
1:18 – 1:59  PERIOD 4   (41 min.) 
 
2:04 – 2:45  PERIOD 5   (41 min.) 
 
2:50 – 3:31  PERIOD 6   (41 min.) 
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